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Profile of Firm and Project Team  

This consists of the following:  

(1) A statement of the firm’s experience in conducting  work of a similar nature sought by this RFP; 
advertising brochures may be included in support of this statement.  

(2)  The location of the firm’s office that will perform the work. 

(3)  Resumes of individuals (consultants, employees) proposed to conduct the work and the 
specific duties of each employee in relation to the work.  

(4)  A reference list of other clients of the firm with contact information. 

(5)  Any other information relating to the capabilities and expertise of the firm in doing comparable 
work, including recent examples of similar work.  

Methods and Procedures  

The proposal must include a detailed description of the methods and procedures the firm will use to 

perform the work. Inclusion of examples of similar work is encouraged.  

Description of Services and Deliverables  

For each item in the Scope of Work  Deliverables Section , describe the service the firm will provide. 

Discuss how the firm will demonstrate that work was completed. 

Detailed Work Schedule  

The schedule must include timeframes that meet the deadlines listed in this RFP for each major work 

element and dates for completion of draft and final documents.  

Proposed Fees  

For each service, the costs must be itemized: 

(1) For each person assigned to the work, the title/rank (organizational level) of the person in the 
organization, the hourly rate, and the number of hours to be worked. If awarded a contract, the 
firm may not change the staffing assigned to the project without approval by The Conservancy.  

(2)  The reimbursable expenses to be claimed include travel expenses, copies, etc.  

(3)  The itemized costs, which must be totaled to produce a contract price. If awarded a contract, 
the proposer is bound by this price in performing the work. The contract price may not be 
exceeded unless the contract is amended to allow for additional costs. Any changes to the 
contract must first  be approved by the Conservancy.  

(4)  See the attached contract for the method of payment.  

Contract  

Included with this RFP is a Lancaster Conservancy contract ( see Appendix  F.) that should be submitted 

as part of your proposal. The Conservancy reserves the right to enter into this contract with the 

successful firm. Partnerships, corporations, LLCs , and other entities must provide evidence of authority 

to sign. 
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(6)  The Grantee, any subgrantee, contractor or any subcontractor shall not discriminate by reason 

of race, gender, creed, color, sexual orientation, gender identity or expression, or in violation of 

the PHRA and applicable federal laws, against  any subgrantee, contractor, subcontractor or 

supplier who is qualified to perform the work to which the grant relates. 

(7)  The Grantee and each subgrantee, contractor and subcontractor represent that it is presently 

in compliance with and will maintain compliance with all applicable federal, state, and local 

laws and regulations relating to nondiscrimination and sexual harassm ent. The Grantee and 

each subgrantee, contractor and subcontractor further represents that it has filed a Standard 

Form 100 Employer Information Report ("EEO -1") with the U.S. Equal Employment 

Opportunity Commission  ("EEOC") and shall file an annual EEO -1 report with the EEOC as 

required for employers' subject to Title VII of the Civil Rights Act of 1964, as amended, that 

have 100 or more employees and employers that have federal government contracts or first -

tier subcontracts and have 50 or more employees.  The Grantee, any subgrantee, any 

contractor or any subcontractor shall, upon request and within the time periods requested by 

the Commonwealth, furnish all necessary employment documents and records, including EEO -

1 reports, and permit access to their books, records, and accounts by the granting agency and 

the Bureau of Diversity, Inclusion and Small Business Opportunities for the purpose of  

ascertaining compliance with the provisions of this Nondiscrimination/Sexual Harassment 

Clause.  

(8)  The Grantee, any subgrantee, contractor or any subcontractor shall include the provisions of 

this Nondiscrimination/Sexual Harassment Clause in every subgrant agreement, contract, or 

subcontract so that those  provisions applicable to subgrantees, contractors or subcontractors 

will be binding upon each subgrantee, contractor or  subcontractor. 

(9)  The Granter's and each subgrantee's, contractor's and subcontractor's obligations pursuant to 

these provisions are ongoing from and after the effective date of the grant agreement through 

the termination date thereof. Accordingly, the Grantee and each subg rantee, contractor and 

subcontractor shall have an obligation to inform the Commonwealth if, at any time during the 

term of the grant agreement, it becomes aware of any actions or occurrences that would result 

in violation of these provisions. 

(10)  The Commonwealth may cancel or terminate the grant agreement and all money due 

or to become due under the grant agreement may be forfeited for a violation of the terms and 

conditions of this Nondiscrimination/Sexual Harassment  Clause. In addition, the granting 

agency may proceed with debarment or suspension and may place the Grantee,  subgrantee, 

contractor, or subcontractor in the Contractor Responsibility File.  
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a. Consulting Firm shall submit a monthly report and itemized bill tracking the progress 

of their work. The Conservancy may request additional data substantiating the 

Consulting Firm’s right to payment.  

b. Upon approval of these invoices the Conservancy will issue payment no later than 

thirty (30) days from receipt thereof. If for any reason any item submitted is not 

approved the Conservancy shall provide Consulting Firm with an outline of the reasons 

for their denial and an opportunity to cure the defect or defects. 

c. Acceptance of final payment by the Consulting Firm shall constitute a waiver of any 

and all claims by Consulting Firm.  

6. Liability and Other Insurance : Consulting Firm, at Consulting Firm’s sole cost and expense, 

shall maintain: (1) commercial general liability insurance and automobile liability (if such 

exposure exists) against any claims for bodily injury, death or property  damage, (2) worker's 

compensation  insurance  to the extent necessary under applicable  law,  (3) professional 

liability insurance (if such exposure exists) in such amounts to afford minimum protection  per 

occurrence as described below, and for such ri sks as the Conservancy may from time to time 

deem reasonably necessary, and (4) such other insurance, in such amounts and against  such  

risks,  as  is  commonly  obtained  in the  case of providers of services in Pennsylvania similar to 

the services provi ded by Consulting Firm. All policies of insurance, including policies for any 

amounts carried in excess of the required minimum, shall be written by companies of 

recognized financial  standing legally qualified to issue such insurance and shall be maintain ed 

continuously in full force and effect. 

Minimum Liability Insurance requirements:  

General Liability:   $2,000,000 General Aggregate  

$2,000,000 Products Completed Operations  

 

Aggregate  

$1,000,000 Personal & Advertising Injury  

$1,000,000 Each Occurrence  

$5,000 Medical Expense (any one person)  

Auto Liability:    $1,000,000 Combined Single Limit  

Workers’ Compensation:  Statutory 

Employers Liability:   Bodily Injury by Accident  $100,000.00 Each Accident  

Bodily Injury by Disease  $100,000.00 Each Employee  

Bodily Injury by Disease  $500,000.00 Policy Limit  

Umbrella Liability:   $1,000,000 - $10,000,000  
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7. General Requirements for Insurance : Except as otherwise approved by the Conservancy in 

writing, the following provisions shall apply to each and every policy of insurance which 

Consulting Firm is required hereunder to carry:  

a. The form, amount and coverage of each policy, and the insurer under each policy 

(which must be duly licensed in Pennsylvania), shall be subject to the Conservancy's 

approval. 

b. Consulting Firm shall cause each insurance carrier to deliver its certificate of insurance 

to the Conservancy and to any other party designated by the Conservancy, certifying 

the applicable insurance provisions herein required (i) upon the execution hereof , and 

(ii) at any other time upon the Conservancy's request.  

c. At least thirty (30) days prior to the expiration of each policy, Consulting Firm shall 

provide the Conservancy with certificates (or copies of policies) of renewal or 

replacement policies; in the event of non-renewal or cancellation or material change in 

coverage a sixty (60) days' notice of such action shall be sent via certified mail to the 

Conservancy.  

d. Consulting Firm shall not permit any conditions to exist and shall not commit any act 

or omission, which would wholly or partially invalidate any insurance.  

e. The Conservancy shall be endorsed as an additional insured on all policies, except 

workers' compensation and professional liability.  

f. The requirements described above are also applicable to any and all other employees 

hired by the Consulting Firm and approved by the Conservancy to perform work under 

this contract. 

8. Compliance with Law .   The Consulting Firm shall comply with all federal, state, and local laws 

and regulations, and with any and all terms of required licenses and permits.  

 

9. Termination by the Conservancy for Convenience .    The Conservancy may, at any time, 

terminate this Contract for the Conservancy’s convenience and without cause. The Consulting 

Firm shall receive written notice and shall be entitled to receive payment for work executed, 

and costs incurred as of the da te of written termination.  

10. Access .    The Conservancy shall provide the Consulting Firm with reasonable access to 

Conservancy personnel, facilities, and information necessary to properly perform the work 

required under this Contract.  

11. Copyright .    All copyright interests in work created under this Contract are solely and 

exclusively the property of the Conservancy. The work shall be considered work made for hire 

under copyright law; alternatively, if the work cannot be considered work made for hire, the 

Consulting Firm agrees to assign and, upon the creation of the work, expressly and 

automatically assigns, all copyright interests in the work to the Conservancy. In the 

performance of services under this Contract, there shall be no viola tion of the right of privacy 

or infringement upon the copyright or any other proprietary right of any person or entity. 
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12. Indemnification.    To the fullest extent permitted by law, Consulting Firm and their principals, 

directors, officers, employees, agents, subcontractors, invitees, and guests hereby release the 

Conservancy its principals, directors, officers, agents, employees, volunteers,  coordinators, 

sponsors, invitees, and partners, and all their successors and assigns from and against any and 

all claims, suits, actions, causes of action, liabilities, fines, penalties, costs, expenses, damages, 

and losses, including but n ot limited to attorneys’ fees and costs, arising out of or resulting 

from performance of this Contract and any extensions thereof) or thereafter, sustained by 

Consulting Firm and any employee, agent, invitee, or subcontractor employed by or invited 

onto Conservancy Property by the Consulting Firm or Consulting Firm as a result of performing 

the services under this Contract or rising out of the performance of such services. To the 

fullest extent of the law Consulting Firm and its directors, officers, princip als, employees, 

agents, subcontractors, invitees, and guests shall indemnify and hold harmless the 

Conservancy, its principals, directors, officers, agents, employees, volunteers, coordinators, 

sponsors, partners, invitees and all their successors and assign s from and against any and all 

claims, suits, actions, causes of action, liabilities, fines, penalties, costs, expenses, damages, 

and losses, including but not limited to attorneys’ fees and costs, arising out of or resulting 

from performance of this Contr act and any activities of Consulting Firm, and their employees, 

agents, subcontractors, invitees, and guests, but only to the extent caused by the negligent 

acts or omissions of Consulting Firm or anyone directly or indirectly employed by them or 

anyone for whose acts they may be liable, regardless of whether or not such claim, damage, 

loss or expense is caused in part by the Conservancy.  

13. Required Resolution.    [Add if Consulting Firm is not an individual, exp. LLC, Corporation etc.] 

Execution of this Contract is contingent on the Conservancy receiving a fully executed 

Resolution authorizing the execution of this Contract on behalf of the Consulting Firm.  

14. Consulting Firm agrees, represents, and warrants that in connection with any business 

transaction contemplated by this Contract, Consulting Firm can lawfully work in the United 

States and shall obtain any permits or licenses required and comply with all U. S. laws and 

regulations and shall not take any actions that might cause the Conservancy to be in violation 

of any U.S. laws and regulations.  Certification of Compliance with Federal Immigration Laws 

and Act 43, Prohibition of Illegal Alien Labor on Assist ed Projects Act:  Consulting Firm hereby 

certifies that all employees and labor which Contractor employs on the project for the 

Conservancy will comply with all state and federal laws and Immigration and Naturalization 

regulations in its employment of pers onnel and specifically the requirements of section 274A 

of the Immigration Reform and Control Act of 1986 with respect to the hiring, recruiting or 

referral for employment of an alien in the United States.   

 

15. Assignment .    Consulting Firm shall not be entitled to assign this Contract without the prior 

written consent of the Conservancy.   

16. Gender and Number .    Whenever the context so requires, the singular shall include the plural 

and the plural the singular, and the use of any gender shall include all genders.  

17. Entire Contract .    This Contract contains the complete and entire Contract between the parties 

respecting the transaction contemplated herein, and supersedes all prior negotiations, 
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Contracts, representations and understandings, if any, between the parties respecting such 

matters. 

18. Counterparts .    This Contract may be executed in any number of original counterparts, all of 

which evidence only one Contract, and only one of which need be produced for any purpose.  

19. Modifications .    This Contract may not be modified, discharged or changed in any respect 

whatsoever, except by a further Contract in writing duly executed by Consulting Firm and the 

Conservancy.  However, any consent, waiver, approval or authorization shall be effecti ve if 

signed by the party granting or making such consent, waiver, approval or authorization.  

20.  Notices .    Any notice, demand, consent, authorization, or other communication (collectively a 

"Notice") which either party is required or may desire to give to, or make service upon the 

other party pursuant to this Contract shall be effective and valid only if i n writing, signed by the 

party giving such Notice, and delivered (a) personally (upon an officer of the other party if 

such party is not an individual) to the other party; or (b) by next -day express courier or 

delivery service. providing for a recei pt; or (c) by registered or certified mail of the United 

States Postal Service, return receipt requested, addressed to the other party as follows (or to 

each other address or person as either party or person entitled to Notice may by Notice to the 

other specify):  

To The Conservancy:  

Brandon Tennis, SVP of Stewardship  

117 South West End Avenue 

Lancaster PA  17603  

btennis@lancasterconservancy.org  

 

To Consulting Firm:  

 

 

Unless otherwise specified, Notices shall be deemed given when received. If delivery is not accepted, 

said Notice shall be deemed given on the earlier of the date delivery is refused or the fifth day after the 

same is deposited with the United States Posta l Service. 

21. Recitals .      All recitals referred to in this Contract are incorporated herein by reference and 

shall be deemed part of this Contract for all purposes as if set forth at length herein.  

22. Governing Law .    This Contract shall be construed and enforced in accordance with the laws of 

the Commonwealth of Pennsylvania without regard to its conflict of laws provisions. Venue for 

all actions shall be in the Lancaster County Courts.  

23. Captions .    The captions of this Contract are for convenience and reference only and in no way 

define, describe, extend or limit the scope, meaning or intent of this Contract.  

mailto:btennis@lancasterconservancy.org
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24. Severability.    The invalidity or unenforceability in any particular circumstance of any of the 

provisions of this Contract shall in no way affect any of the other provisions hereof, which shall 

remain in full force and effect. 

25. No Joint Venture, Partnership, Agency, etc .    This Contract shall not be construed as in any 

way establishing a partnership, joint venture, express or implied agency, or employer -

employee relationship between Consulting Firm and the Conservancy.  

26. Third Party Beneficiaries .    This Contract is for the sole benefit of the parties hereto, their 

respective successors and permitted assigns, and no other person or entity shall be entitled to 

rely upon or receive any benefit from this Contract or any term hereof.  

27. No Waiver .    No consent or waiver, express or implied, by the Conservancy to or of any breach 

of any representation, covenant or warranty of Consulting Firm shall be construed as a consent 

or waiver to or of any other breach of the same or any other representation, covenant or 

warranty. 

28. Remedies.    All of the rights and remedies of either party under this Contract are intended to 

be distinct, separate and cumulative and no such right or remedy herein or therein mentioned 

is intended to be in exclusion of or a waiver of any of the others except a s otherwise provided 

herein. 

29. Survival .    The covenants, warranties, representations and indemnities contained herein shall 

survive the Contract.  

30. Execution.    The submission of this Contract for examination does not constitute an offer by or 

to either party. This Contract shall be effective and binding only after execution and delivery by 

the parties hereto, which execution by all parties shall constitute t he Execution Date.  

This Contract may be executed in several counterparts, which when taken together shall be deemed to 

be an original.  Each executed copy hereof shall be deemed an original.  

In witness thereof, the parties hereto have executed this Contract on the day and date set forth above.  

 

WITNESS:      LANCASTER COUNTY CONSERVANCY  

 

_______________________    ______________________________ 

      Frederick N. Schroeder Jr.  

President & CEO     

 

WITNESS:      CONTRACTOR     

 

_______________________        ______________________________ 




